
 

 

 

Huron Educa�on MyEC: 

A User’s Guide for I-129 Request Processing 

 

 

 

If you have ques�ons regarding MyEC, plase contact the Office of Research Security and 
Trade Compliance by email ResearchSecurity@pit.edu 

 

 

 

 

 



1. Go to htps://myec.pit.edu 

 

2. Click on Login 

 
 

 

 

https://myec.pitt.edu/


3. Enter Pit Passport login informa�on and click on Submit 
 

 
 



4. Click on Create Export Control 

 

 

 
 
 
 
 
 
 



5. Enter the Basic Informa�on required, then click Con�nue at the botom, right side of 
the page  

 

 
 
 
 



6. Enter the Foreign Hire informa�on, then click Con�nue at the botom, right side of the 
page 

 

 
 

 

 

 

 

 



7. Enter Posi�on Informa�on. At Ques�on 9, a Yes response will expand into addi�onal 
ques�ons. If you select No, you can click Con�nue without addi�onal ques�ons. 

 

 
 
 



• Make selec�ons for the addi�onal informa�on required for Ques�on 9. Depending on the 
answer, there will be expanding informa�on requested, please see the following pages for 
examples.  

 

 
 
 
 
 
 

 



• Expanded sec�on of Ques�on 9a if answer is Yes. 
 
 

  
 
 



• Expanded sec�on of Ques�on 9b if answer is No. 
 
 

 
 
 
 
 
 



• Expanded sec�on of Ques�on 9c if answer is No. 
 

 
 
 
 
 
 



• Expanded sec�on of Ques�on 9d if answer is Yes. 
 

 
 
 
 
 



• Expanded sec�on of Ques�on 9e if answer is Yes. 
 

 
 
 
 
 
 
 
 
 



• Expanded sec�on of Ques�on 9f if answer is Yes. 

 

 
 
 
 
 
 
 



• Expanded sec�on of Ques�on 9g if answer is Yes. 

 

 
 
 
 
 
 
 
 



• Expanded sec�on of Ques�on 9h if answer is Yes. 
 
 

 
 
 
 
 
 
 



8. Once Ques�on 9 is complete, click on Con�nue 
 

 
 

 

 

 

 

 

 



9. Addi�onal Informa�on can be added in this sec�on. If you added a Guest Editor, click 
on Save a Dra� so the Guest Editor can enter informa�on before submi�ng the 
request. If not, click Submit.  
 
 

 

  
 

 

 

 

 



10.  If you need a Guest Editor to add informa�on before clicking on Submit, they can click   
 on Edit Export Control to make changes before submi�ng the form. 
  
 The Restricted Party Screening result will also appear in this sec�on.  

 
 

 
 

 

 

 



11.  A�er submi�ng the request, this screen will appear with a message that the Office of    
 Research Security and Trade Compliance will respond within two business days.   

 
 

 
 

 

 

 

 

 



12.  A�er the review is complete, an email will be sent to the Requestor and copied to   
oisicert@pit.edu. The Link goes directly to the file for the request in MyEC.  

 
There are three different responses (yellow highlighted sec�on): 

 
• An Approval  
• A request for clarifica�on or addi�onal documents/informa�on 
• A Denial – Denials are rare, but if that situa�on would occur, the Office of Research Security 

and Trade Compliance will contact the Requestor directly 
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